
ChangeAbility- Leadership skills for change 
Convince your boss letter. 
 
Dear [Boss's Name], 
 
I hope this message finds you well. I wanted to share an exciting opportunity with you that has the potential 
to significantly improve our team's overall wellbeing and boost business productivity. It's about refining our 

approach to change management. 
 
Change is a constant in today's dynamic business environment, and how we navigate, and lead change can 
make all the difference in maintaining a healthy work atmosphere and achieving long-term success. As a 

leader, it is imperative that we are well-equipped to manage and support change effectively, reducing daily 
disruptions and nurturing stronger working relationships within our team. 
 
The proposed program aims to equip leaders with the skills and knowledge necessary to navigate the 

complexities of change leadership confidently. It goes beyond the theoretical and focuses on practical 
strategies to perceive and manage the diverse responses to change in our workplace, ultimately leading to 
better outcomes. 

 
Here's what participants can expect to gain from this program: 
 
Identify and Assess the Impacts of Incoming Changes: Learn to evaluate the potential effects of 

forthcoming changes on our workplace, including crucial psychosocial safety considerations. 
 
Prepare and Plan for Change: Develop strategies to plan for and support your team through change, 
ensuring a smoother transition and minimal disruption. 

 
Effectively Support and Communicate During Change: Enhance your communication skills to keep your team 
informed, engaged, and motivated throughout the change process. 
 

Adapt and Adjust Your Change Leadership: Understand how to adapt your leadership approach as the 
change evolves, ensuring flexibility and agility in your management style. 
 

Upon successful completion of this program, participants will be eligible to receive a Nationally Recognized 
Unit of Competency - BSBOPS407X: Support Organizational Response to Disruption. This certification will not 
only validate our team's expertise but also demonstrate our commitment to fostering a more adaptable and 
resilient organization. 

 
I believe that investing in this program will have a profound impact on our team's wellbeing and our 
business's overall productivity. It will empower us to navigate change more effectively, resulting in smoother 
transitions, improved employee morale, and better outcomes for our projects. 

 
 
 
 

I kindly request your support for our participation in this program, as I believe it aligns perfectly with our 
organizational goals and values. Together, we can create a workplace that thrives in the face of change. 
 

Please let me know if you have any questions or require additional information. I'm eager to discuss this 
further and explore how we can implement this program to benefit our team and the entire organization. 
 
Thank you for your time and consideration. 

 
Warm regards, 
 
[Your Name] 

[Your Title] 


